
PD-174 (11-14-19) 

PROCESS WORKFLOW FOR APPLICATION OF SAFE PARKING PERMIT DURING A SHELTER CRISIS  
(DECLARED UNTIL JUNE 30, 2020)* 

 
* Normally, applicants interested in hosting Safe Parking on their site must apply for a Conditional Use Permit (CUP) 

(process takes three to six months from start to finish) before submitting an application to the Police Department (PD).  
To learn more, visit https://www.mountainview.gov/depts/comdev/planning/application.asp.   

 
However, during a shelter crisis, applicants are exempt from a CUP and shall apply for a permit from the PD.  Permit 
applications will be approved or denied within 30 business days of applicant’s completed submission.  

 
 

 

STEP 2:  Safe Parking applicant submits the following documents to the PD (Sec. 36.60.41): 
 Permit Application form (two hard copies and one digital copy by e-mail or flash drive) 
 Site plan depicting safe parking area, restroom, water, and trash 
 Black/grey water disposal plan 
 Stormwater pollution controls and cleanup response plan 
 Security procedures plan 
 Completed Safe Parking Checklist 
 Neighborhood Relations Plan 

STEP 5:  If deemed complete, the Police and Fire Departments and the Chief Building Official will review 
the application for compliance with the Safe Parking program requirements. 

 

Property owner interested in hosting Safe Parking  

STEP 4:  The City Manager’s Office will review the operations plan of the Safe Parking provider. 
 

STEP 3:  The application will be reviewed for completeness. 
 

If the application is approved by the Police and Fire Departments, the Chief Building Official, and the City 
Manager’s Office, a permit valid for one year will be issued.  Police and/or Fire may inspect the site after 
approval for compliance with operational requirements.  Safe Parking program operations may begin. 
 
If the application is denied, a notice advising the applicant of the reasons for the denial will be provided.  
The applicant has the right to appeal the decision by submitting a written request for an appeal hearing to 
the City Manager within five business days of the delivery of the Police Chief’s decision to the applicant at 
the most recent home or business address on file with the Police Department or within 10 business days of 
service of the Police Chief’s decision by United States mail. 
 
The City Manager shall issue a written decision within 10 business days of the hearing.  The decision of the 
City Manager shall be final. 

 

STEP 1:  The applicant must obtain confirmation from the Community Development Department that a 
Safe Parking program is allowed at the site and is granted exemption from CUP.  (MVCC Sec. 36.32.05 c.) 

 

https://www.mountainview.gov/depts/comdev/planning/application.asp

